
Brodie Management, Inc. 410-571-1400
134 Holiday Court, Annapolis, Maryland 21401 www.brodiemgmt.com 

Welcome Home! 

Dear New Homeowner, 

On behalf of your Homeowner’s Association, we would like to say congratulations on the purchase 
of your home and welcome to Fox Chase Townhouse Association Community!  All of us at Brodie 
Management are excited that you have chosen our community as your home, and we hope you find 
it to be a happy one! 

Brodie Management, Inc. is the contracted property management company.  Our phone numbers 
are listed on the attached sheet along with others that you may find helpful while settling into your 
new home.  We would love to hear from you with any questions or suggestions you may have! 
I will be your Property Manager and I can be reached anytime via email at 
scoller@brodiemgmt.com.  I look forward to working with you!  Fox Chase has a website that we 
invite you to visit at www.foxchasetownhouses.org.  This is a great tool to learn more about your 
new community, the surrounding area, amenities and much more! You may also request for email 
blasts by signing up on the website. 

In order to ensure the ease of transition during your moving process, we have enclosed a few items 
for your review and submittal: 

1. Architectural Review Committee Guidelines, Construction Guides, Paint Specification, and
an Architectural Request Form

2. Landscaping Alteration Guidelines
3. Parking Rules
4. Rental Information Request form (whether or not you are renting your unit)
5. Emergency Contact Form

Please return the emergency contact for and the rental information request form via one of the 
following methods: 

• Email: scoller@brodiemgmt.com;
• Fax: 410-571-7725;
• Mail to: Fox Chase Townhouse Association c/o Brodie Management, 

Attn: Savannah, 134 Holiday Court #308 Annapolis, MD 21401

Again, thank you for choosing Fox Chase Townhouse Association, Inc. as your home and we look 
forward to serving you! 

Sincerely, 

Savannah Coller 
Property Manager 
Brodie Management, Inc. 
Managing Agent for 
Fox Chase Townhouse Association, Inc. 
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Below is a list of helpful phone numbers: 
 
Emergency  911 
Brodie Management Phone: 410-571-1400   

Fax: 410-571-7725 (9 AM to 5 PM) 
Emergency After Hours: 410-377-1605 (After 5 PM) 

Comcast (cable, telephone & internet) 1-800-COMCAST (266-2278) 
Verizon  1-800-VERIZON (837-4966) 
Glen Burnie Post Office 410-766-8882 
Local Police Department (Non-Emergency) 410-222-6135 
Local Hospitals 
-UM Baltimore Washington Medical Center 
-Anne Arundel Medical Center 

 
410-787-4000 
443-481-1000 

Motor Vehicle Administration 410-768-7000 
Department of Public Works (trash, utilities, 
water, maintenance, etc)  

410-222-7500 

Baltimore Gas & Electric (BGE) 800-685-0123 
 
 
 
 









INTRODUCING THE FOXCHASE 
COMMINUTY WEBSITE! 

We are excited to announce the new website for the Foxchase Townhouse 
Community!   The link to the new webpage is listed below: 

www.foxchasetownhouses.org 

We encourage all homeowners to visit the site and sign up for email 
communication.  We will use that email communication as a means to send 
out notices on any important information regarding your community.  We are 
very excited to have this site up and running and hope you will find it a useful 
tool! 

If you have any questions, please contact Brodie Management at 410-571-1400.  

Savannah Coller, Property Manager 
scoller@brodiemgmt.com 

http://www.foxchasetownhomes.com/
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PET POLICY  

AT FOX CHASE TOWNHOUSES 

Pets (defined as cats or dogs) are governed by the following: 
• Households are limited to two or fewer pets.
• Pets are not permitted in the common areas unless

accompanied by an adult and are carried or leashed. This
is also an Anne Arundel county law.

• No pet is permitted to roam free.
• Owners are required to remove excrements from the

property and from the common areas.
• Violations are subject to a fine of $25.00 per day per

violation.
• The Association also has the right to have a pet removed

if it is considered a nuisance. If your cat or dog roams free
and sprays or otherwise damages a neighbor’s property,
you as the pet owner could be held liable.

If you have any questions, please contact Brodie Management at 410-571-1400
Savannah Coller, Property Manager 

SColler@brodiemgmt.com 

















FOXCHASE TOWNHOME ASSOCIATION 

ARCHITECTURAL CHANGE REQUEST 

Please complete all pages of this form and submit in one of the following ways: 

 Brodie Management, Inc., 134 Holiday Court #308, Annapolis, Md. 21401, 

 Fax to (410) 571-7725 or E-mail to scoller@brodiemgmt.com 

PLEASE PRINT: Name: ____________________

Unit Address:  ___________________Phone Number:  ________________ 

Email:  __________________________________ 

Draw/attach proposed changes or modifications below. Provide an aerial view and 

side view if applicable. 

Provide a narrative description of the proposed changes or modifications:

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________

__________________________________________________________________

 __________________________________________________________________

__________________________________________________________________ 

__________________________________________________________________

__________________________________________________________________ 



Attach a copy of the manufacturer’s material specifications or provide a sample of 

materials if available.  Any requests to alter the physical structure of the building 

require that you submit detailed specifications/drawings from your contractor with 

this request in order for the request to be considered. 

Instructions: 

1. The Architectural Review Committee charges a $25.00 processing fee for

major alterations.  A major alteration includes a deck, fence, shed and patio.

The fee is waived for minor alterations (i.e. storm door).  The fee must be in

the form of a check or money order made out to “Foxchase Townhouse

Association” and be submitted with the application in order for the

application to be considered.

2. The following items must be submitted along with the application for

approval to be processed.  If any of those items are missing, the

Architectural Review process cannot be started.

• Site Plan with dimensions showing lot boundaries, present structures and

proposed alteration.  An enlarged view of the site is recommended.

• Scale Drawing of proposed construction with dimensions of all sides and

elevation.  Please include color and material type.

• A.A. County Building Permit if applicable.  A permit is necessary for a

deck, fence, shed or patio.  For a patio, a permit is necessary if built below

8 inches from ground level, and no footers are needed for construction.

• $25.00 Processing Fee

3. Mail the items listed above to:

Brodie Management, Inc.

134 Holiday Court #308

Annapolis, MD 21401

4. Please refer to the Exterior Alteration Guidelines for specifications of

acceptable alterations.

It is recommended that you obtain an acknowledgement from the owners of the property adjacent to your 

own.  Theses signatures are optional. 

NAME: ________________________________   ADDRESS: ________________________________ 

NAME: ________________________________   ADDRESS: ________________________________ 



Complete and Sign 

I understand the unit owner is responsible for all costs, future maintenance, and any damages resulting 

from or relating to the installation of the proposed request if it is approved; and understand that 

responsibilities pass on to all future owners of this unit.  The proposed changes must meet any and all 

codes, permits or other requirements deemed necessary by County, State or other governmental 

authority.  I will be responsible for complying with all licenses, permits or code provisions as required by 

law.  I understand that the Foxchase Townhome Association is not responsible for obtaining any permits, 

licenses, or any other requirements controlled by any governmental agency/authority.  I understand that 

the changes requested ARE NOT AUTHORIZED until the Foxchase Architectural Committee approves 

this request and I WILL NOT PROCEED WITH ANY WORK UNTIL I RECEIVE WRITTEN 

APPROVAL. 

ESTIMATED START DATE___________ESTIMATED COMPLETION DATE____________ 

_____________________     _______________________ 

Unit Owner Signature                 Date 

Recommendations: 

_______________________________   ___________________________________ 

Chairperson, Architectural Committee                Approve    Conditional  Approval    Deny 

_______________________________   ___________________________________ 

Board Liaison, Buildings & Structures    Approve    Conditional  Approval    Deny 

_______________________________   ___________________________________ 

Board Liaison, Grounds         Approve    Conditional  Approval    Deny 

Note:  In the event all of the above recommendations do not agree to approve or deny this request, the 

Covenants Committee Chairperson shall bring the matter before the Board of Directors for resolution at 

the next scheduled monthly Board meeting. 

Action: 

____________________Approved   

____________________ Denied (See reason(s) for denial on attached enclosure) 

____________________Approved subject to the following conditions: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_______________________________         _____________ 

Chairperson, Covenants Committee  Date 





Fox Chase Townhouse Association 

c/o Brodie Management, Inc. 
134 Holiday Court, Suite 308 

Annapolis, MD 21401 
Phone: 1-800-314-1244; 410-571-7725 

Fax: 410-571-7725 

LANDSCAPE IMPROVEMENT REQUEST 

Your Name _____________________ Date _________ _ 

Street Address-------------------------------

City ________________ State _____ Zip Code _______ _ 

Phone ( _____ Email _________________ 

Proposed landscape improvement (Please describes proposed change, location of that change (s) -
include any photos, drawing, or other available literature on the proposed change): 

Signature of unit owner: ___________________________ _ 

*** Please note that any shrubs, trees, plantings, etc., planted on common areas become the property 

of the association, and cannot be removed without permission.*** 

Given to Landscape Chairperson: ______ Date: _____ Email: _____ Fax: 

Landscape Chair signature: _____________________ _ []YES □ NO 

BY: ______________________ Date: __________ _ 

Additional Comments: ____________________________ _ 









Brodie 
Management, Inc. 

134 Holiday Court #308 
Annapolis, MD 21401 

scoller@brodiemgmt.com 
410-571-1400

I ___________________________ The owner of ____________________________________ at the Fox 
         (NAME)                                                                                      (ADDRESS)  

Chase Townhouses, am NOT renting my unit. I have attached a copy of my Emergency Contact Form 
with my information only.  

__________________________ 
  Signature 

I, ___________________________, The owner of ____________________________________ at the Fox 
         (NAME)                                                                                      (ADDRESS)  

Chase Townhouses, am renting my unit. I have attached a copy of my Emergency Contact Form for 
myself and my tenant along with the current lease.  

__________________________ 
  Signature 

mailto:sadavies@brodiemgmt.com




FOX CHASE TOWNHOUSE 
EMERGENCY INFORMATION FORM

Please fill out all information below and return to Brodie Management Inc. 

General Information 

Address: _______________________________________________________________ 

Mailing Address:________________________________________________________ 
Unit Owner: ___________________________________________________________ 

Home Phone: ______________________Cell/Work Phone: _____________________ 

Tenant or Additional Residents: 
________________________________________________________________________ 
________________________________________________________________________ 

Home Phone: ____________________           Cell/Work Phone: ___________________ 

Cell/Work Phone: _____________________ 

Vehicle Information  

Make:  _______________________ 
Model: _______________________ 
Year:    _______________________ 
License Plate No.: _______________ 

EMERGENCY CONTACT INFORMATION 

Please provide us with two (2) names and numbers that we may contact on your behalf 
in case of emergency:  

Name: ______________________________ Phone No.: ___________________________ 
Name: ______________________________ Phone No.: ___________________________ 

Please return by mail to Brodie Management via: 
• Mail: 134 Holiday Court #308, Annapolis, MD 21401
• Fax: 410-571-7725.
• Email: scoller@brodiemgmt.com

THANK YOU 

Make:  _______________________ 
Model: _______________________ 
Year:    _______________________ 
License Plate No.: ______________ 



FOX CHASE TOWNHOUSE 
EMERGENCY INFORMATION 

RENTER FORM
Please fill out all information below and return to Brodie Management Inc. 

General Information 

Address: _______________________________________________________________ 

Mailing Address:_________________________________________________________ 

Unit Owner: ____________________________________________________________ 

Home Phone: ______________________Cell/Work Phone: _____________________ 

Tenant or Additional Residents: 
________________________________________________________________________
________________________________________________________________________ 

Home Phone: _____________________Cell/Work Phone: _____________________ 

Vehicle Information  

Make:  _______________________ 
Model: _______________________ 
Year:    _______________________ 
License Plate No.: _______________ 

EMERGENCY CONTACT INFORMATION 

Please provide us with two (2) names and numbers that we may contact on your 
behalf in case of emergency:  

Name: ______________________________ Phone No.: ______________________ 
Name: ______________________________ Phone No.: ______________________ 

Please return by mail to Brodie Management via: 
• 134 Holiday Court #308, Annapolis, MD

21401
• by fax 410-571-7725.
• Email: scoller@brodiemgmt.com

THANK YOU 

Make:  _______________________ 
Model: _______________________ 
Year:    _______________________ 
License Plate No.: ______________ 




