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Fox Chase Architectural Change Request 
 

This form is required for any proposed exterior change or improvement to your home that requires HOA approval. 
Please refer to the Fox Chase Exterior Requirements before submitting this form. If a permit from Anne Arundel 
County is also required, a copy of the permit and final sign-off must be submitted as part of this request. 

Homeowner Information 
Name:   
Unit Address:   
Phone Number:   
Email Address:   

Request Type (Check All That Apply)
☐ Repainting front door 
☐ Repainting shutters 
☐ Repainting bay window or bump out 
☐ Painting trim 
☐ Installing or replacing storm door 
☐ Replacing or repainting siding 
☐ Replacing roof shingles or gutters 
☐ Changing railing color, material, or design 
☐ Building or replacing deck 

☐ Painting or staining deck or fence 
☐ Installing or replacing fence 
☐ Installing or replacing shed 
☐ Planting or replacing front yard trees 
☐ Installing solar panels (note in Description of 
Proposed Change how you will cover any visible 
power boxes with shrubbery, etc.) 
☐ Painting previously unpainted brick 
☐ Other (please describe below)

Description of Proposed Change 
Please describe the proposed exterior change(s). Include materials, dimensions, location on property, and 
colors. If applicable, attach an aerial and side-view drawing. Description (may attach a contractor scope of 
work): 

 
 
 
Color Selection (if applicable) 

If your request includes painting or staining, please list the HOA-approved color/shade name: 

Color Name: ___________________________________________________  

Will this require repainting or freshening up any other area (e.g., shutters or trim) to ensure a match in 
color and shade?  

☐ Yes  ☐ No  If yes, please describe: _______________________________________ 
__________________________________________________________________________________ 
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Required Attachments 
☐ Site Plan with dimensions showing current structures and proposed alterations 
☐ Scaled Drawing of the proposed construction 
☐ Color and Material Specifications (manufacturer links or samples) 
☐ County Building Permit (if required) 

Optional Neighbor Acknowledgment 

Neighbor Name: Address: 
    
    

Homeowner Acknowledgment 
I understand that: 

☐ unit owner is responsible for all costs, future maintenance, and any damages resulting from or relating to the 
installation of the proposed request if it is approved;  

☐ responsibilities pass on to all future owners of this unit;  
☐ unit owner is responsible for ensuring timely removal of any debris or other items resulted from this work;  
☐ changes must meet any and all codes, permits, or other requirements deemed necessary by the County, State, or 

other governmental authority; 
☐ I am responsible for complying with all licenses, permits, or code provisions as required by law;  
☐ Foxchase Townhome Association is not responsible for obtaining any permits, licenses, or any other requirements 

controlled by any government agency /authority; 
☐ the changes requested ARE NOT AUTHORIZED until the Foxchase Board of Directors or Designee(s) approves this 

request;  
☐ once final HOA approval is granted, I will not deviate from what is approved in this document and 
acknowledge that I will need to submit another request if more/different work is desired; and   

☐ I WILL NOT PROCEED WITH ANY WORK UNTIL I RECEIVE WRITTEN APPROVAL.  
 

Name of Contractor (or note if homeowner 
will do the work): 

  

Estimated State Date:   
Estimated Completion Date:    
 

Homeowner Signature: __________________________________Date: ____________ 
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For HOA Use Only 
Architectural Committee Recommendation:   
Decision Any Notes 
 Approve  
 Approve with Conditions  
 Deny  

 
 

Chairperson or Designee Signature: ________________________________________________________________           

Date: ______________________ 


	Homeowner Information
	Request Type (Check All That Apply)
	Description of Proposed Change
	Required Attachments
	Optional Neighbor Acknowledgment
	Homeowner Acknowledgment
	For HOA Use Only

